AJIMHHHUCTPALIMSI PBIBGHHCKOTIO MYHHUIIATIAJIBHOTO PAMOHA

Ynpas/ieHue N0 KyJbTYpe, MOJI0eKH H ClIOPTY

ITPUKA3

ot 15 pexabps 2011rona Ne 149

O 6a30BBIX TPeOOBAHHAX K KAYECTBY

NPEIOCTABIICHHS My HHIMIIAIEHOH YCIIyTH
«bubnuoreynoe, Gubnuorpapuuecckoe U HHGOPMAIIHOHHOE
obciykuBaHHe TI0JIb30BaTENEH OHOTMOTEKI

B pamkax peanMzaumMH MyHMIHMNAIBHOM ILeneBod nporpammsel «PedopmupoBanue
MYHHIMOAIBHBIX (HHAHCOB PHIOMHCKOr0 MyHMUMNaJbHOro padiona Ha 2010-2011 roaem,
YTBEPKACHHOW IMOCTAHOBJICHHEM AJMHHUCTPALMH PHIOWHCKOr0 MyHMIMNIAIBHOIO paioHa
or 06.11.2009 r. Ne 3006 «O MyHunmmanbHOM weneBoil mporpamme «Pedopmuposanue
MYHHUIHNATbHBIX (prHaHCOB PpiOuHCKOrO MyHuumnansHoro paiona xa 2010-2011 romsm
VhpasieHHe 1O  KyJIbTyPe,MOJIOAEKH M  CIOPTY AIMHHHCTPAIMH  PHIOHHCKOTO
MYHHLHITATLHOTO PadoHa

ITPUKA3BIBAET:

1.YTBepauTs Ga3zoBble TPeOOBAHHA K KAUECTBY IPEIOCTABJIEHUS MYHHLHMATLHOH
yenyru  «buOnuoreunoe, OuOmuorpaduueckoe H HHPOPMALMOHHOE OOCTY:KUBAHHE
noJyb3oBare/ied OHOMHOTEKHW» COITIACHO MPHJIOKEHUIOK HACTOAIIEMY ITPHKA3Y.

2. KOHTpoNb WCHOJNHEHWS HACTOAIIET0 NpPHKa3a BO3IOKWUTH HA 3aMECTHTEN
HaYaTbHHKA YTIPaBICHHA TIO KyJbTYPE, MOJONEKH H CTIOPTY aAMHHHCTpaiu Peiourckoro
MYHHIHITATEHOTO pafiona 3araganosy J1IO.

Hauansuuk Ynpasnenus
TIO KyJIbTYPE, MOJIOJIEXKH U CIIOPTY
aaMUHUCTpalMH PrIbuHCKOTO

MYHMLHIATBEHOTO padoHa B.B. IlanTenees




VYTBepxkaAeHbI IPUKa30M YIPaBIEHUS IO KyNbTYype,
MOJIOAEXKH U CIIOPTY aAMUHUCTPaLUU

PBIOMHCKOTO MYHHIIMNIAJIEHOTO paiioHa

ot 15.11.2011 roma Ne 149

( B penakimu npukaza YKMuC ot 30.12.2020 1. Ne 184)

ba3oBble TpefoOBaHMS K Ka4€CTBY MPEN0CTABIEHUS MYHUIIUNAJIBHOM YCIyTru
«bubdanoreuHoe, oudaHorpadpuyeckoe 1 UHHOPMALMOHHOE 00CTYKMBAHHE
noJib30Bareeil OUOIHOTEKU»

No CrpykTtypa Tlosicuenus

1 2 3

1. (b61111/1e MTOJIOKCHUS ‘

1. |HaumeHoBanme «bubnuoreunoe, oudHorpapuyeckoe U HHHOPMAIIMOHHOE 00CTYy)KUBAHUE
MYHUIUTIATHHOH NoJb30BaTeleil ONOINOTEK»
yCIayTH

1.2. |[Monyuarenu -pu3nueckue uia (ganee-moib30BaTeN )

MYHULUIIAJIbHON
yCIayTH

2. |HopmaruBHO- -Koncrurtynus Poccuiickoit denepanny;
IIpaBOBOE -denepanbHbIe 3aKOHBI:
peryiMpoBaHue ot 29 nexabps 1994 roma Ne 77-D3 «O06 00s3aTIBPHOM SK3EMILIIPE JOKYMEHTOBY;
MIPEIOCTABICHUS ot 29 nexabpst 1994 roma Ne 78-D3 «O OGHOIHOTEIHOM JIETIEY;
MYHHUITUATIATHEHOM ot 6 okTsa0ps 2003 roma Ne 131-D3 «OO6 00X MPUHITUIIAX OPTaHU3AINH
YCIyTH MECTHOro camoyrnpanienus B Poccuiickoit deneparnuny;

- 3aKoHbI Poccuiickoit denepanuu:
ot 7 depans 1992 roma Ne 2300-1 «O 3amuTe paB morpeduTencii»;
oT 9 oktsa0ps 1992 roma Ne 3612-1 «OcHOBEI 3akoHOIATENNbCTBA Poccriickoit
@denepanuu 0 KyJabType»;
-noctanosnenus [IpaBurenscrBa Poccuiickoit @enepannu:
ot 8 mexadps 2005 . Ne 740 (pem. ot 14.01.2009) «O denepaanHOM mEIEBOM
nporpamme «Kynbrypa Poccun
(2006 - 2011 romsn)»;
-npuKa3bl MuHKCTEpCTBa KynbTyphl Poccuiickoil denepanuu:
ot 22 nroHs 1998 roma Ne 341 «O popMupOBaHWHU TOCYAAPCTBEHHON IMOIUTHKU B
00IIacTH COXpaHeHus1 OMONMMOTEUHBIX (POHIOB KaK YacTH KyJIBTYPHOTO HACIETus 1
HUH(OPMALIIOHHOTO PECypca CTPaHbL»;
ot 2 nexabpst 1998 romga Ne 590 «O6 yrepxxnenun «THCTpyKIum 00 yuere
oubnroreqnoro hoHma;
-IIpHUKa3bl MUHHUCTEPCTBA KYIbTYpPhl U MAaCCOBBIX KOMMYHUKaIM Poccuiickoit
®denepauuu:
ot 25 mas 2006 roma Ne 229 «O0 yTBep)KISHUHN METOIMNYECKIX yKa3aHHH 110
peanu3anyy BOIIPOCOB MECTHOTO 3HAYEHUS! B cpepe KYIbTyphl TOPOACKHUX H
CENIbCKUX MOCENICHUH, MyHUIMIIAIBHBIX PAOHOB I METOAWYECKUX PEKOMEHAALNI
10 CO3JaHMIO YCIOBUM VISl PA3BUTHSI MECTHOTO TPAAULHMOHHOTO HAPOJHOTO
XyH0XECTBEHHOI'O TBOPUYECTBAY;
ot 20 ¢espains 2008 romga Ne 32 «O06 yTBep>KAeHUN HOPMATUBOB MHHUMaJIbHOTO
pecypcHoro obecredeHus yCIyr CelNbCKUX YUPEKACHUH KyIbTYphI
(001IenOCTYITHBIX OMONMMOTEK U KYJIBTYPHO-IOCYTOBBIX YUPEXKICHUT);
-npuKa3sl MUHHCTEPCTBA KyAbTyphl Poccuiickoi @enepanyn:




or 10.11.2015 1. « 2761 «O06 yrBepxknenuu Ilopsiaka obecrneueHus JOCTYITHOCTH
JUTSL THBATHJIOB OMOTMOTEK M OUOIMOTEYHOr0 00CTY)KHBAHUS B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccutickoit denepaiiuu 0 COIUANIBHON 3alIUTE HHBATHIOBY;
ot 16.11.2015 1. Ne 2800 «O6 yrBepknenuu [lopsika obecniedeHust TOCTYITHOCTH
JUTSL MTHBAJIMJIOB KYJIBTYPHBIX IICHHOCTEH U OJary;
-IOCTaHOBJIeHWE MUHUCTEPCTBA TPYAA U COLIMATILHOrO pa3BuTHs Poccuiickoit
®Oenepaunn ot 03 gexadpst 1997 roma Ne6 «OO6 yTBEp:KISHUU MEKOTPACIEBBIX HOPM
BpPEMEHH Ha paboThl, BHITIONHEMbIE B OMOTHOTEKAX)
-3akoH Spocnasckoii oonactu ot 24 utoHs 2003 roma Ne34-3 «O OubmuoreyHOM
nene B SIpociaBckoit 00macTy;
-IT'OCT 7.0-99 «MudopmanronHo-6nOIHOTEUHAS ACITETBLHOCTD, OUOIHOrpadus.
TepMUHBI U OLIPEACIICHUSD;
-[IpaBuna noxapHoit 6e30MacHOCTH s YUpeXKIeHUH KyIbsTypsl Poccuiickoit
Oenepaunn (BIIIIE 13-01-94) (BBeneHsI B AelicTBHE nMprKazoM MUHHCTEPCTBA
KyasTypsl Poccuntickoit @enepanuu ot 01.11.1994 Ne 736).
-KOJIEKC PO eCCUOHANIBHON 3TUKHA POCCUICKOTr0 OMONMOTEKaps, IPUHAT Ha
koH(pepeHinn Poccutickoit OnbmmoreuHoln accoruaiiu (4 exeronHas ceccus) 22
ampenst 1999 rona;
-YcTaB MyHHITMNIAIBHOTO YUPEXKACHUS KYJIBTYPBI;
-METOIMYECKHE PEKOMEHIAIIMY METOINYCSCKUX LIEHTPOB 110 HAPaBICHUAM
IEeATENLHOCTH ONOIHOTEK.

3. |Cocras
MYHULUIIAJIbHOU
yCIayTH
3.1. | DopmupoBanue U -IpHOOpeTEeHNE JOKYMEHTAIBHBIX HCTOYHUKOB HH(OpMANnH, 3a(UKCHPOBAHHOM Ha
obecrieueHue Pa3InYHBIX MaTepUaIbHbIX HOCUTEIX, KOMIJIEKTYEMbIX OMOIHOTEKOMH B
COXPaHHOCTH COOTBETCTBUU C TEMAaTUKO-THIIOJIOI'MYECKUM IIJIAHOM KOMIUIEKTOBaHMUS;
HH(POPMAITIOHHBIX -olpeneNeHue yCI0BUI UCTIOIB30BaHUS OMOIMOTEIHOT0 POHIA, CAHKITHH 32 ITOTEPIO
pecypcos WK TIOpYY K3eMILISIPOB OnOImoredHoro (oHAa, BUABI U pa3Mepbl KOMITEHCAIIN
yiep6a, HAHECEHHOTO TTOTB30BATEIIIMEI OUOIIMOTEKH B COOTBETCTBUU C
3akoHomarenbcTBoM Poccuiickoit @eneparuu u [IpaBuiramMu morb30BaHMS
OMONMIOTEKON.
3.2. | Bpimaua moKyMeHTOB | -uepe3 aOOHEMEHT OMOIMOTEKH, IO CHCTEME MEXONOITHOTEeIHOT0 200HEMEHTa
BO BpeMEHHOE (mamee — MBA);
TTOJTE30BaHHE -4epe3 HecTalroHapHbIe (OPMBI 00CITY)KNBaHUS (OMOIMOTEIHbIE TYHKTHI,JOCTaBKa
JOKYMEHTOB Ha JIOM);
-IUCTaHIIMOHHOE O0CITYKUBaHHUE.
3.3. |HUudopmannonnoe -crIpaBOYHO-OnOMMorpadraeckoe o0CITy)KuBaHHE (B TOM YHCIIe-TUCTAHIIOHHOER);
o0CITy’)KBaHUE -Onbnmumorpaduyueckoe HHPOPMUPOBAHHUE;
nonb30BarTeneit -popmupoBanue HHGOPMALIMOHHOM KyIbTYpHI [TONb30BaTENeH, OpraHu3aIus
00y4eHust MeToiaM WH(OPMAIIMOHHOTO CAMOOOCTYKUBAHUSI.
3.4. |Opranmzanus u -quTaTeNbCKas KOH(EepeHITHS;
MIpOBEICHUE -JIUTEPATYPHO-XyI0XKECTBEHHBIN BeUep;
MacCCOBBIX -TUCIIYT;
OMOIMOTEUHBIX -YCTHBIN )KypHAaI;
MEpOIPUATUI -IETCKUI YyTPEHHUK;
-BUKTOPHHA, KOHKYPC, UT'Pa-IIyTELIECTBUE;
-0Oecenpl;
-KJIy0 110 HHTEepecam;
-KHWKHO-MJUTIOCTPATHBHBIE BBICTABKH H JP.
4. |Iloka3arenu KauecTBa




MPEAOCTABIICHUS
MYHHULUTIAJIbHON

yCIyru

4.1.

TpeboBanus k
OpTraHH3alHU
MIPeOCTaBICHHS
MYHHULUIIAJIbHOU

yCIYTH

4.1.1.

TpeOoBaHus kK MecTy
pacronoxeHus
3IaHUI U
COOpY>KEHUH, B
KOTOPBIX
OCYLIECTBIISIETCS
HPEIOCTABICHUE
MYHHULUIIAJIbHOU

yCIyru

[IpocTpaHcTBeHHAss JOCTYIMHOCTh  OWOIMOTEK MYHHUIMIIANBHBIX yUPEKICHUN
KYIBTYpbl Ul BCErO HaceleHHsl 0OecleunuBaeTcs ee yIOOHBIM MECTONOIOKEHUEM
Ha MepeceueHNnH NeIIeX0HbIX MyTel, BOIU3U TPAHCIIOPTHBIX COOOIIEHUH.

4.1.2.

Tpebopanus
3IaHUSIM
COOPYKECHHSIM,
KOTOPBIX
OCYIIIECTBISICTCS
MIPEeOCTaBIICHNE
MYHHUIIUTIATbHON

yCIyTH

=

bubnuoreka MoXkeT pa3MemaThbcsl B CIEIHANTBHOM OTIEIBLHO CTOSINEM 3IaHUH, B
CIIEIIHAIBHO  TMPUCIIOCOOJICHHOM ITOMEIICHUN 3MaHMsT  OOIIECTBEHHOIO WIIN
00IIeCTBEHHO- KYJIFTYPHOTO Ha3HAYCHUS.

4.1.3.

TpeboBanus k
IIOMEILCHUSIM, B
KOTOPBIX
OCYIIIECTBISICTCS
MIpEITOCTaBIICHIE
MYHHULUIAJIbHOU

yCIyru

[Tmomaan 1 pasMmerneHus aOOHEMEHTa C OTKPBITBIM JOCTYHOM K (OHIY W
kadenpamMu BbIaun - He MeHee 40 KB.M. C BOSMOKHOCTBIO MCIIONB30BAHUS JPYTUX
[IOMELIEHUN MYHUIMIIAIBHOIO YUPEXKACHUS KyJAbTYPhI IJIsI IIPOBEICHUS MAacCOBBIX
OMOIMOTEIHBIX MEP OTIPUSITHIA.

[Tomemenne OMOMMOTEKH MTOHKHO OOECIIeYnBaTh KOM(OPTHYIO OOCTAHOBKY IS
I10JIB30BATENEH.
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TpeboBanus k

JOCTYITHOCTH ISt
MaJIOMOOVITBHBIX
TPy HACENCHUS
00BEKTa U yCIIyTH

PykoBoanTeIIMI OpraHU3alUi KyJIbTYphl B COOTBETCTBUH C TPEOOBaHUSIMU,
YCTaHOBJICHHBIMH 3aKOHOAATEIbHBIMHI U HHBIMA HOPMAaTHBHBIMH ITPAaBOBBIMH
aKTaMH, 00eCIIeYNBACTCS CO3/IaHMe U MaJIOMOOMIIBHBIX TPYII HaCceICHHS
CIIEYIOIINX YCIOBHUIT TOCTYITHOCTH OOBEKTOB!

- BO3MO)KHOCTH OECHPENsATCTBEHHOTO BXO/a B YKa3aHHBIC 00BEKTHI M BHIXOJA U3
HUX;

- BO3SMO)KHOCTb CAMOCTOSITEIIBHOTO MTEPE/IBIKEHUS 110 00BEKTY B IEJAX JOCTYIA K
MECTY MPEIOCTABICHHS YCIIyT'H, B TOM YHCIIE C UCIIOIB30BAHHEM ITOMOIIN
MepPCOHAIA, MPEIOCTABIIIIONIETO YCIYTH, ACCHCTHBHBIX M BCIIOMOTaTEbHBIX
TEXHOJIOTHl, MHEMOCXEM, pebe()HBIX CTPEIOK U Ha IIUCEH, BBITOIHEHHBIX
penbedHO-TOYeUHBIM MIPU(TOM;

- BOBMOKHOCTB IMOCAaJIK B TPAHCIIOPTHOEC CPEACTBO U BbICAJIKHU U3 HEI'O ICPC
BXOI0OM B 06T>CKT, B TOM YHUCJIC C UCIIOJIb30BAHNEM KPECJIa-KOISACKU U ITPpU
H606XO,Z[I/IMOCTI/I, C MOMOLIBIO NEPCOHAIA O6’L€I(Ta;

- COIIPOBOXKJCHNE MHBAJIMJIOB, MMEIOIIMX CTOMKHE HAapyLIeHUs! (PYHKIIMN 3pEHUS,
MIPH NIEPEABIKEHUH TI0 TEPPUTOPUHU 00BEKTA;




- IPOBCACHNEC NHCTPYKTAXa COTPYAHUKOB, OCYIICCTBIIAOIINX HepBI/I‘IHblﬁ KOHTAaKT C
noinyvdareiisiMu yCIIyru, 1o BOrpocamM O3HAKOMJICHHA MHBAJIW0B C Pa3MCIICHUCM U
HHaHHpOBKOﬁ HOMeHIeHPIfI, OCJICAOBATCIIBHOCTBIO ﬂeﬁCTBHﬁ 1 MapuipyTomM
NEepCABUKCHUA MTPU MMOIYUCHHUU YCIYTH,

- cofielicTBHE MHBAIIMLY TIPY BXO/IE B 3IaHKE U BBIXONE U3 HEro, MH(popMHUpOBaHHE
€ro 0 AOCTYIHBIX MapHIpyTax OOLIECTBEHHOTO TPAHCIIOPTa;

- HaJyIe)Kalee pa3MelieHne HocuTenei nHGopMaiy 0 MOPSIIKE MPEeJOCTaBICHHS
yciIyr, ee o OpMIICHHH B IOCTYITHOW IJIsl HHBAIUAOB (JOpMeE C yHETOM
OTPaHUYCHHUM UX KU3HENEATCIFHOCTH.
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TpeboBanus K
rpaduKy paboTh
OMOIMOTEK U
MH()OPMUPOBAHUIO
MOJIb30BaTEeIICH
OMOIMOTEKH

I'padux paboThl OMOIMOTEKN YCTAHABIMBACTCS C YYETOM MOTPEOHOCTEH HaceleHHs
U MHTCHCHUBHOCTHU €€ IMOCCHICHHNA IO PEHICHUIO aJMUHUCTPALM MYHUIIUIIAJIBHOI'O
VUPEKIECHUS KYJIbTYPBI, CTPYKTYPHBIM MOAPA3IeIEHHEM KOTOPOTO OHa SIBJISIETCS,
COITACOBAaHHBIM C YITPaBIEHHEM IO KYIBTYPE, MOJIOICIKH U CIIOPTY aIMHUHUACTPAIMH
PBIOMHCKOTO MYHHITMIIATIBHOTO palioHa.

Bpems pa®orel OMOIMOTEKH HE JOIDKHO TMOJIHOCTHIO COBMAJATh C YacaMu padOThI
OCHOBHOM YaCTH HACEJICHUSI.

Cnoco6 uH(popMUpoBaHUSA MOJIb30BaTE/Ieil OMOJIMOTEKH

HNudopmanus o rpaduke paboThl OMOINOTEKH TOIDKHA OBITH pa3MellieHa y BXOJa B
3IaHUeE, TE pa3Mernaercs onbnmoreka, B cetu MIHTEpHET;

vHas nHopMaIns o 6ndIMoTeKke MOXKET OBITh pa3MelleHa Ha MHPOPMAIIMOHHBIX
cTeHaax B (oiie 3maHus, B IOMEIICHHH ONOIMMOTekH, B ceTn IHTEepHET .

Cocras pazmeniaemMoii mHgopMauu:
nHpopMarusi 0 Tpadure padoTHl OMOTNOTEKH;
[IpaBuiia monp30BaHus OUOINOTEKOIA;
KaJIeHAApHBINA IJIaH MEPONPUATHM;

CBEZICHUS 00 yUpEIUTEIE;

KOHTaKTHas UH(OpPMaIIH.

4.1.6

TpeboBanus k

MaTepHaIbHO-
TEXHUYECKOMY
o0ecIieueHn 0

OuOIoTeK

1. Kowmmekc MaTepHalbHO-TEXHUYECKOTO OCHAIIEHUS OWOIMOTEeK JOIDKEeH
BKJIFOYATH!

-OnbnmmoredHOE 00OpyHOBaHUE: MEOEIH (CTOIBI, CTYIBS ), CTEIIAXKH IS XpPaHEHUS
JIOKYMEHTOB (MeTaJUTHYecKue U (MIIN) JIepEeBIHHBIE CTAIIHOHAPHBIE U (WJTH)
TIepeIBIKHBIE), BEBICTABOYHOE 000pynOBaHMe (BUTPHUHBI), KaTaIOXKHBIE IKA(DEI;
-THQPOPMAIMOHHO-KOMMYHHKAIIIOHHBIE CPEIICTBA: KOMITHIOTEP (BKITFOUAs
CUCTEMHBIN OJIOK, MOHUTOp, KJIaBUATYPY, MBIIIIb); TPUHTEP; TOYKY JTOCTYIA B
WnuTepHeT; My3bIKabHbIHN eHTp nin DVD-npourpeiBatens; BETHOH TEIEBU30D;
(horoammapar (uudpoBoii);Tenedon.

-Cpe/ICTBa KOMUPOBAHUS U TUPAXUPOBAHUS JOKYMEHTOB: CKaHED,

o0ecreunBaloil BOSMOKHOCTh pa0OTHI ¢ MaTepuanaMu Gopmara A4,
KONUPOBAJIbHBIN ammapar.

2. OOopynoBaHHe W TPOTPAMMHOE COMPOBOXKIEHHUE HH(POPMAIMOHHBIX CHUCTEM B
OnOnoTekax JOKHBI OOHOBIATHCA HE pEXKe OJHOIO pa3a B ISATH JIET B
COOTBETCTBUU C TpPeOOBaHUAMU WH(DOPMAIIMOHHBIX W TEIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTUA.

4.1.7

TpeboBanus k
METOANYECKUM U
MIPaBOBBIM pecypcam

bubnuoreka 10mKHa IMETh JIOKYMEHTBI, PETJIaMEHTHPYIOIIHE €€ IeSTeNbHOCTD:
-[Tonoxenne o OuOIMOTEKE, YTBEPIKACHHOE PYKOBOIUTENEM YUPEKICHNUS;
-IIpaBuina nonp3oBaHus OHOIMOTEKOM;

-IIHEBHUK y4eTa pa0oThl OMOINOTEKN (€KEroIHbIN );

-KypHaJl ydera paboTel OMOITUOTEUHBIX (OPMHUPOBAHUS (€KETrOAHBIN);




-A0JDKHOCTHBIC MHCTPYKIUH.
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TpeboBanus k
MepcoHany
oubIMoTek

MuHuMalbHas HOPMaTHBHAS TOTPEOHOCTh B MITATHBIX PAOOTHUKAX ONPEICIACTCS
HCXONsl W3 OCHOBHBIX TIOKa3aTeNned JesTeNbHOCTH KOHKPETHOH OuOIHOTeKH
(mnama3ona yciyr, HeECTalMOHAPHBIX (OpM OOCITY)KHBAaHUS, WHTCHCHBHOCTH
MOCEIICHUM, KOIMYECTBA MOIb30BaTeNeH U Ip.).

Kaxxapiii coTpynHuK OWOMUMOTEKH IOMKEH OBbITh O3HAKOMIJICH C JIOJDKHOCTHOM
WHCTPYKIMEH, YCTaHABIMBAIOIICH €ro Mmpasa v 00s3aHHOCTH.

[epconan GHOMMOTEKH MOMKEH COCTOSTH M3 JUTUIOMHUPOBAHHBIX CIICIHAIMCTOB
B 00nacTh OMONHMOTEUHOro JeNia, IENAaroruKH, IICUXOJOIMH, HWH(OPMAIIMOHHBIX
TEXHOJOTHi; 00nagaTe HabopoM MPOodEeCCHOHATBLHBIX 3HAHUN U HAaBBIKOB, IPUEMOB
U METOJIOB paboThl, HEOOXOIMMBIX Ka4eCTB sl 0OCTYKMBaHHUSI OCOOBIX KaTeropuit
I10JIb30BATEIIEH.

Kaxxapiii paboTHHK OMOIMOTEKH HE pexe 1 pasza B 5 JIeT JOMIKEH MPOXOJAUTh
MOBBINICHU € KBATU(UKAIIMY 110 JTF000H U3 YCTAaHOBICHHBIX (OPM.

Bce pykoBomuTenu U CHEUATUCTBI YUPSKICHUS JTOJDKHBI OBITh aTTECTOBAHbBI B
YCTAHOBJICHHOM TIOPSIJIKE.

Hapsiny ¢ coorBercTByromiel Kanudukanued W NpodecCHOHATHN3MOM
COTPYIHUKU OUOIMOTEKH JIOJDKHBI 00J1a/1aTh BHICOKUMH MOPAJIbHBIMA U MOPAaJIbHO-
STHYECKMMHU KayeCTBaMM, YYBCTBOM OTBETCTBEHHOCTH H PYKOBOICTBOBAThCS B
pabore TpPHHIUIIAMH TYMaHHOCTH, CIIPaBEIJIMBOCTH, OOBEKTHBHOCTH H
TOOpOXKENaTEeTHPHOCTH.

B npodeccronanbHoO# 1S TETFHOCTH COTPYIHUKNA OMOIMOTEK PYKOBOACTBYIOTCS
Konexcom npodeccrnonanbHoi STHKHA POCCHIICKOTO OMOIoTeKaps.

4.2.

TpeboBanus k
TpoIeccy
MIPEIOCTaBICHUS
MYHUIIUTIATbHON

yCIyTH

®opMupoBaHne u coOXpaHeHUe NHGPOPMANIMOHHBIX PeCypPCcoB

-BBISIBJICHHE HH()OPMAIIMOHHBIX PECYPCOB Ha PHIHKE;

-0TOOp PECypcoB, COOTBETCTBYIONIMX TEMAaTHKO-TUIIOIOTHYECKOMY IIJIaHy
KOMIUIEKTOBAHUS;

- IpUeM JIOKyMEHTOB B (hOHJI, UX CyMMapHBIH M MHIUBUIyaIbHBIIN yUeT;
-oubmmoreunas 06paboTKa JTOKYMEHTOB;

-(opmupoBanue nouckoBoi cuctembl (CBA) Ha OyMa)KHOM HOCHUTEIIE;
-paccTaHOBKa JTOKyMEHTOB B (hOH[E;

-o0ecriedeHne HaISKHOTO XPAHEHUS IOKYMEHTOB 1 IaHHBIX;

-o0ecriedeHne u mojyiep>kaHie HOPMAaTHBHBIX TEMITEPATyPHO-BIaKHOCTHBIX
PEKUMOB XpaHEHUs JOKYMEHTOB;

-BBISIBJICHHE YCTAPEBIINX JOKYMEHTOB, MX CITMCAHHE, YUET BHIOBITHSL.
Bbizaua 10KyMeHTOB BO BpeMeHHOe N0JIb30BaHHe

1.Beigaga mTOKyMEHTOB Ha a0OHEMEHTE BKITIOUaeT B CeOsl:

-3aMHCh YUTATENS B OMOIHOTEKY;

-IIepeperuCTPAINIO YATATENeH;

-[IOTyYeHHU e 3a1poca Ha JIOKyMEHTBI;

-IIOATOTOBKY K BBIJa4e, MOA00P TOKYMEHTOB;

-opopmIIeHNE BBITAYH IOKYyMEHTOB;

-BbIIaqy TOKyMEHTOB;

-paboty ¢ popmyisipamMu urTaTeneil (pacCTaHOBKY, aHAIU3);

-IIpHeM JOKYMEHTOB OT YHTaTeNeH;

-oopmieHne mprema;

-IIPOJUICHNE CPOKa TONIb30BaHMs  0(OPMIICHHE TTPOUICHNUS (B TOM YHCIIE IO
tenedony u uepe3 MHTEpHET);

-paboTy ¢ yHTaTENIMH, HE BO3BPATHBIIMMH JJOKYMEHTHI B CPOK, KOHTPOJB 32
CpOKaMHM BO3BpaTa JOKYMEHTOB;

-TIpHeM JIOKYMEHTOB B3aMEH YTEPSIHHBIX MOJIb30BATEISMU;

-pabora c oTKa3aMu, [Py OTCYTCTBUH JIOKYMEHTOB, HEOOXOIMMBIX MOJIB30BATEINIO.
2.Bb11aua TOKYMEHTOB IPY BHECTALIMOHAPHBIX (opMax O0OCITYKUBaHUS BKIIOUAET B
ceOst:




-OpraHu3aluio OUOIMOTEYHBIX TYHKTOB;

-moa0op KOMILIEKTa JOKYMEHTOB 15l OMOIMOTEUHOrO MMyHKTA;

-oopMIICHHE BBIIAYN TOKYMEHTOB;

-BbIAa4y JOKyMEHTOB;

-I0CTaBKy JOKYMEHTOB Ha JJOM TeM YHMTaTeJsIM, KOTOpbIe HE MOT'YT IMOCeIaTh
OUOMMOTEKY B OOBIYHOM PEKUME B CHITY TIPEKJIIOHHOTO Bo3pacTta 1 (I )
(hM3HYUECKUX HEIOCTATKOB;

-BO3Bpar JOKYMEHTOB;

-oopMIIeHHE BO3BpaTa IOKYMEHTOB.

3. HoxymenTsl 10 MBA BBICBIIAIOTCS HA OCHOBAaHUH 3aII0IHEHHOrO OTaHKa-3aKa3a,
€IIMHOTO JJIs BCeX OMOIMOTEK CTPaHbI, MM BBIJACTCS HEITOCPEACTBCHHO JIUILY,
orBercTBeHHOMY 3a MBA. JlokyMeHTBI, OTCYTCTBYIOLIHE B (hOHIEC ONOTHOTEKH,
MOT'YT OBITh 3aKa3aHbl 10 MPOCck0e YnTaTenell B Apyrux oudbnuorekax. brank-3akas
(mepBas 1 BTOpas 4acTh) 3alOHAETCS YUTATENEM B JIBYX 3K3EMIUIIPAX U
nepenaercs CoTpynHuKaM OubnmoTekn, opranusyromumu  padory MBA. Tlepserit
IK3EMILISIp OJaHKa-3aKa3a MMOCKUTAETCSl B COOTBETCTBYIONIYI0 Onbnmnoreky. [lony4ns
3aKa3aHHBIN JOKYMEHT, COTPYIHUKHA OUOIMOTEKH YBEIOMIISIOT YUTATENS O
IMOCTYIUICHUH JOKYMCHTA. BLII[a‘Ia JOKYMCHTA YUTATECIIIO ITPOU3BOANTCH B
COOTBETCTBUH C MPaBUIIAMH ITOIH30BAHUS ONOIHOTEKOMN.

HNndopmannonHoe 00cay:KMBaHNe MOJIb30BaTeIeH:

1. CripaBouHO-OHOMMOrpaduuecKkoe 00CTyKUBAHHE TI0JIb30BATENEH BKITIOYAET:
-TIpUEM 3arpoca MoTb30BaTels;

-yTOYHEHHE 3arpoca;

-pa3paboTKy MPOrpaMMBbI TIOMCKA;

-0TOOp JOKYMEHTOB (ITPOBEPKY BHISIBICHHBIX JOKYMEHTOB Ha COOTBETCTBHE
3aJJaHHbIM KPUTEpPUSIM IIOUCKA);

-CTPYKTYpUPOBAHHE JOKYMEHTOB WJIM JaHHBIX B COOTBETCTBHUH C JIOTHMKOH 3ampoca;
-ohopmIIeHIE PE3yNIBTAaTOB MONCKA.

2. bubmorpadudeckoe HHPOPMHUPOBAHNE BKIIFOYAELT:

-u3ydeHne HH(POPMAITMOHHBIX TTOTPEOHOCTEH MOTE30BATENICH;

-0TOO0p MH(MOPMAINK U3 MacCHUBA IOKYMCHTOB;

-TIOATOTOBKY HH(OPMAIIMOHHOTO COOOIIEHHS,;

-TUpa)KHpOBaHKUE WHPopMawH (pasMHOKEHUE Ha KOITHPOBAJILHOM allliapare);
-iepenaqy HHQOPMAIMOHHOTO COOOIIEHHS TTOTE30BATENSIM (B YCTHOM HITH
MIMCHbMEHHOI opMe, B TOM YHCIIE C UCIOIB30BaHNEM HH(OPMAIOHHO-
KOMMYHHUKATUBHBIX TEXHOJIOI'HH).

3. ®opmupoBaHre HHPOPMAITMOHHON KYJIBTYPHI TTOIH30BATENEH BKITIOUAET:
-OpUEHTALUIO B COBOKYITHBIX HH(OPMAIIMOHHBIX PECypcax, KaK MEeKTPOHHBIX, TaK U
TpaauiinoHHbIX (Pporgax 1 CBA 6ubnmorek, OubarorpaduyecKux,
(hakrorpaduuecknx B[ u T.1.);

-OpraHu3aIrio 00ydIeHUsI METOaM HHPOPMAIIMOHHOTO CaMOOOCTyKIBAHUSL.
Opranuszanus v npoBeleHue MacCOBbIX OMOJIMOTEYHBIX MEPONIPUSTHIA:
-OnpeneieHne TeMbl MEPONPHSTHS, LI U YYaCTHUKOB,;

-pa3paboTKa clieHapus;

-OpraHu3aLus peKiaMbl MEPOIPUITHS;

-COCTaBJICHUE CMETBHI;

-IpruoOpeTeHne NPU30B;

-odopMIIeHHE 3aJ1a;

-IIO[IrOTOBKA BBICTABKH JIUTEPATYPHI;

-IIOArOTOBKA anmapaTypsl (My3blkanbHblid nentp, [1IK u ap);

-IIPOBEEHUE MEPOIPUSTHSL.

4.3.

TpeboBanus
pe3yNbTaTy OKa3aHUS
MYHULUTATIBHOU

Koneunsim PE3YIBTATOM IIPEAOCTABICHUA MYHHHHHaHLHOﬁ YCIYyru ABJIACTCA
MOITYyYCHHUC MMOJIB30BATCIIEM OMOIMOTEKH JAOKYMCHTOB BO BPEMCHHOC I10JIb30BAHUC B
COOTBCTCTBHU C 3alIPpOCOM, YAOBJIICTBOPCHUC I/IH(l)OpMaL[I/IOHHBIX HUTpe6HOCTeI>i




yCIyTH

rpaXkIaH, yIOBICTBOPESHHOCTh MOIb30BaTENei KauecTBOM paboThl OMOIHOTEKH.
1.Pe3ynsraToM hopMHUpOBaHHS U 00ECIIEUCHUSI COXPAHHOCTH WH(POPMALIHOHHBIX
PECYPCOB SIBJISIETCS] KOTMYECTBO EOMHUIL] XpaHEHUS! JOKYMEHTHBIX (POHIIOB
MOCTABLIMKA YCIYTH U 00paIiaeMoCTh JOKYMEHTHBIX (oHmoB. O0beM doHaa
OMOMMOTEKN AOMKEH COCTABIATH 7-9 TOMOB Ha OAHOrO *wuTels. COOTHOIIEHHE
BBIJIaHHBIX JIOKYMEHTOB K 00IIeMy Konu4ecTBy oHma - He MeHee 1,6 pasa B rom.
2.PegynpraToM BBIAAYM JIOKYMEHTOB BO BPEMEHHOE IIOJNIb30BAHUE SIBISCTCS
KOJIMYECTBO KHUTOBBIAY M MHIMBHIYaJIbHBIX OOpalieHuii K HH(OPMAIMOHHBIM
pecypcaM TIOCTaBIIMKa YCIyrd. Pe3ynbrar AOKeH CcocTaBisATh He MeHee 90
NPOLICHTOB CPEAHETOI0OBOTO KOJIIMYECTBA KHUTOBBIJAY 32 TIOCJICAHUE TPH TOJIa.
3.PesynbratoM  MH(OPMAIMOHHOTO  OOCIYKMBAHHUS  SIBJIACTCS  KOJUYECTBO
BBIJITAHHBIX ~ OHOMMOTEYHO-OMOMUMOrpaMuecKux  CIOpPaBOK U KOJIUYECTBO
MO/ATOTOBJICHHBIX IO 3ampocaM HH()OPMaIMOHHO-OMOIUOrpaUuecKiX CITUCKOB,
NPOBEJCHHBIX OHOMMOTEUHO-OMOMMOrpauecKux YpoKoB. Pesynbrar JIOmKeH
cocTaBiATh He MeHee 90 MPOIEHTOB CPEIHEro0BOro KOIMIECTBa CIIPABOK, CIUCKOB
Y YPOKOB 3 ITOCTIHUE TPU TOAA.
4.Pe3ybTaTOM  OpraHU3alldd U IPOBEIACHUS  MACCOBBIX  OHMOJIMOTEUHBIX
MEPOIIPUATUI  SIBIISIETCS.  KONMYECTBO IIOCEIICHHH MACCOBBIX  OMOIMOTEYHBIX
MeporpusiTuii. PesynbsraTr gomkeH coctaBiath He MeHee 90 MPOIEHTOB OT CPEIHEro
KOJIMYECTBA TIOCEMEHUH MacCOBBIX MEPONPHUSTHIA 3a TIOCIIEHUE TPH ToJa.

ITopsinok okazaHust
MYHULUIIAJIbHOU

yCIyTH

1.B o0rmiemocTymHO# 30HE B YIPEKICHUH JODKHA OBITH pa3MeIIeHa ciemayromnas

rHpopmars:

-CBeeHus o Tpaduke padoThl OMOTHOTEKH;

-IIpaBuia monab30BaHus OMOIMOTEKOM, ITPaBa U 00SI3aHHOCTH YNTATEICH, B TOM
YHCIie OCHOBaHMS OTKa3a B MPEJOCTABICHINH MyHHUIIUIIATHHON YCIIyTH;
-KaJICHAAPHBIN TIJ1aH TMPOBEIECHIS] MEPOIIPHUATHIA, PEKOMEHIAIINHN U
nH(POPMAITMOHHBIE OPOITIOPEI, aIPeCOBAHHBIC TIOIH30BATEIIO;

-cBemeHus 00 yupemnutene ¢ ykazanneM OUO, nomwkHOCTH, HOMEpa TenedoHa
JIOJDKHOCTHOTO JIUTIA;

-KOHTaKTHasi HH(OPMAITHS O PYKOBOACTBE YUPEKACHUU KYIBTYPhI C YKa3aHUEM
®OUO, nomKkHOCTH, HOMepa TenedoHa;

-uHGOpMaINI 0 MECTOHAXOKIECHIUH TEKCTa HACTOSIIMX 0a30BBIX TPEOOBAHHM,
KOTOPBIM JJOJDKHBI COOTBETCTBOBATH YCIYTH, MPENOCTABIIsIEMbIe ONOINOTEKOM;
-uHGOpMaINs 0 CIoco0ax MOBEMCHUS MOTB30BATEIISIMI OHOIMOTEKH CBOMX OT3BLIBOB,
3aMeUaHui 1 IPEUIOKEHNH 0 paboTe OMOINOTeKH;

-TIOPSIIOK PaCCMOTPEHHS KaI00 Ha Ka4eCTBO MPEAOCTABISIEMbIX MYHUIIUTIATBHBIX
YCIYL.

Nudopmarmst o pabore Onbmuorek pazmemniaercss B aduInax, MPUTIACHTETEHBIX
Omerax, MyONMKYeTCsl B CPEICTBAX MACCOBOM WH(OpMAITIH, pa3MelIaeTcs B CeTH
HNurepuer.

Cremmanuctel  OMOMMOTEKH,  HENMOCPEACTBEHHO  B3aWMONEHCTBYIOIHE  C
ITOCETUTENSIMA OMOMMOTEKH, NODKHBI WMETh HAarpylHble TaONWYKH C YKa3aHHEM
(haMuTMy, IMEHU U OTYECTBA.

2.llocTaBumikaMu ~ MYHUIUNQIGHOW  YCIYTH  SIBIISTEOTCS oubnmorexn
MYHHIIMTIATBHBIX YIPEKACHUN KyIBTYphl PBIOMHCKOrO MyHHIIAIIATHHOTO paiioHa.

3. [IpenocraBneHre MyHUITMTIATBHOM YCITYTH OKa3bIBAETCS HA OCHOBAHUH
BOJICU3BBIICHUS TIOH30BATENS, INOO €r0 3aKOHHOTO MIpeACTaBUTeNs (i auil 1o 14
JIET) TIPY HAIWYUH JIOKYMEHTA, YIOCTOBEPSIONIEr0 IUYHOCTh M COTNIachs Ha
00paboTKy MepCOHAIBHBIX JJAHHBIX OT YYACTHUKOB HIIH OT POANTENeH (3aKOHHBIX
MpecTaBuTENIeH) HEeCOBEPILICHHOJIETHUX yYaCTHUKOB. BonensbsBnenue
oopmisiercst B BUIe pEruCTPAIlMOHHON KapTOYKK U (popMyIisipa yuTarels, 0o
(mns mun 1o 14 ner) perucTpanoHHON KapTOYKU-TIOPYYHTEIBCTBA OT 3aKOHHOTO




MpeacTaBuTeNs peOEHKa U POpMYIsipa YUTATENs, XPAHSIIUXCS Y MOCTABIIKA
YCIYTH B COOTBETCTBUH ¢ [IpaBuiamu monb3oBaHus OMOIMOTEKOH, YTBEP)KICHHBIMU
PYKOBOACTBOM YUPEKICHUS U COTNIACOBAHHBIMHU C YUPEAUTEIIEM.

[IpenocraBnenne MyHHIMTIAIBHON YCIYTH B COOTBETCTBUH C TPEOOBaHUSAMHU
noanynkra 4.2. «Opranu3anus U IpoBeAeHIEe MacCOBBIX OMOMTMOTEIHBIX
MEpOTPUATHIT» 0a30BBIX TPEOOBAHMI MPOU3BOANTCS MPU HATUYUH Y MTOIH30BATEIIS
NPUTITACUTENBHOTO OnieTa.

4.01Ka3 OT IPEAOCTaBIECHUS MYHUIMNAILHOW YCIYTM BO3MOXKEH B CIydasx He
MPEABbSBICHHUS JOKYMEHTOB, HEOOXOAMMBIX JIJISl PETUCTPAIlUU MOJb30BaTeleH, He
coOnrofenust nons3oBateneM [IpaBuin nmonb30BaHus OHOTHOTEKOH.

5.B cuyuae HEHAJUISKAILETO IPENOCTABICHNUS MYHUIUIAIBHON YCIIYTH
NOJyYaTeNnb YCIyr'H BIpPaBe BBHICKA3aTh CBOM NMPETEH3UHM PYKOBOACTBY YUPEKJICHHS
W/WIIM YUpETUTENI0 B YCTHOM, MUChbMEHHOH (opme, oo mo tenedony. CBeneHus
00 ydpenuTene, KOHTAKTHass MHGOPMAIUS O PYKOBOJACTBE YUPESKACHUS, TOPSIOK
paccMoTpeHusi Kanod Ha KadeCcTBO MPEJOCTABISIEMBIX MYHUIIMMAIBHBIX YCIYT,
KaJlOOHAst KHUTA JIOJDKHBI HAXOJUTHCS B OOIICIOCTYITHOH 30HE B YUPESKACHUH THO0
OBITh TPEICTABIICHBI MPEACTABUTEIEM IIOCTABIIMKA YCIYTH IO IIEPBOMY
TPeOOBAHHIO MTOTYYaTEINS.

ITomygaTenbs MyHUIIHITATEHOM YCIIYTH MOXKET 00XKajIoBaTh JIEHCTBUS
(Ge3neiicTBHE) MOCTABIIMKA MYHUIIMIIAIBHON YCIYTH, TIyTeM OOpallleHHS:

-K PYKOBOAMTENIO YUPEKACHHUS, SIBISIFOLIETOCS MOCTABIIMKOM MYHULIAIIAIbHON
YCIIYTH;
-B YIIpaBJI€HUE 110 KYJIBTYPE, MOIOAEKH U CIIOPTY aIMUHUCTpaIuy PrrOnHCKOTO
MYHHULUIIAJIBHOTO paiioHa;
-B CyII.
[Tonyyarens MyHULIMIIAIBHOM YCIYTH BIIpaBe 00XayoBaTh aeicTBus (Oe3aeiicTBre)
[TOCTABIIMKOB MYHHUIIMMAIFHOW  YCIYTH HWHBIM CHOCOOOM B COOTBETCTBHH C
JIEHCTBYIOIINM 3aKOHOJATEIHCTBOM.

6.MyHuIIMIanbHas yCIIyra OKa3bIBAaIOTCS MOCTABITMKOM OECILIaTHO, @ UMEHHO:
-uHGOPMUPOBAHUE MTOJIB30BATENICH O COCTaBe M COACPKAHUN OMOTHOTEIHBIX
($hoH10B M MHPOPMAIIMOHHBIX PECYPCOB (CIpaBOYHO-OHOIHOrpahuIeCcKoro
ammapara);
-TIONTy9€HU e KOHCYABTAIIMOHHO!N ITOMOIIH B ITOMCKE W BRIOOPE HCTOYHHKOB
HHOPMAITIH;
-TIOITy9€HUE BO BPEMEHHOE MTOJIb30BaHMe JJI000Tr0 TOKyMEHTa 13 OMOIHOTEIHBIX
(honHmoB;
-TIOITy9€HUE BO BPEMEHHOE MTOJIb30BaHNe JOKYMEHTOB HITH FX KOMHIl 110
MEKOHNOINOTEIHOMY a0OHEMEHTY U3 APYTUX ONOIHNOTEK;
-TIPOBEIEHNE MAaCCOBOM KYIBTYPHO-TIPOCBETUTENBCKON paOoTHI (OpraHmu3aIlis
BBICTaBOK, KyJIBTYPHO-TIPOCBETHTEIHCKIUX MEPOIPUITHH).

[Topsnok koHTpoOMA 3a
coOIoaeHEM
0a30BBIX TpeOOBaHUI
K Ka4eCTBY
MIPE0CTABICHHS
MYHULUIAJIBHOU

yCIayru

1.KoHTponp 3a COOTBETCTBHEM KaueCTBa OKa3aHHBIX MYHHUIMIIAIBHBIX YCIIyT
YTBEPKACHHBIM TIOKa3aTeNsIM KadyeCcTBa OCYLIECTBISIETCS IYTEM IPOBENCHHUS
VYopaBineHHEeM O KyIbType, MOJIOIEXH M CIOPTy agMHUHUCTpauuu PriOuHCKOrO
MYHULUIAJIBHOTO pallOHa HAa OCHOBE IUIAHOB IIPOBEICHUS MHPOBEPOK JIHOO Ha
OCHOBaHMH MOCTYIHBILHUX >Kan00 Ha Ka4eCTBO MPEAOCTABISIEMBIX MYHHUIUIIAIBHBIX
YCIYT.

[Iman npoBeneHys NPOBEPOK YTBEPIKIAETCS MPUKA30M YIIPABJIEHUS 110 KYJIBTYpE,
MOJIOAEKU M CHOPTY aJAMUHHUCTpauud PHIOMHCKOrO MyHHLMIANBHOrO paiioHa Ha
KaJeHAAapHBIHI TOxI.

[IpoBepkn mnpoBoasTcs MO MecTy (AKTHUECKOTO OKa3aHHs MYHHMLIMIAIBHBIX
yciIyr (BBIONHEHHS paldoT) B yCTaHOBJIEHHBIE paboune yachl M AHU MPOBEPSEMOro
YUPEKACHUS.

2. IlpoBepka MOXeT MPOBOIUTHCA O€3 MpenBapUTEILHOrO yBEJOMIICHHS JHOO ¢




MIPEABAPUTENIBHBIM YBEIOMIIEHHEM MPOBEPSIEMOro YUpEKACHNUS B MHCEMEHHON WU
yctHo#H opme. [IpeaBapurensHoe yBeIOMIIEHHE MOKET COIEpKaTh TpeOOBaHHE O
3a0aroBpeMeHHol (K Ha4ajy MPOBEPKU) MOArOTOBKE HEOOXOAMMBIX MaTepHalIOB U
JIOKYMEHTOB, a TAK)Ke O MPOBEJCHUN JPYTUX MTOATOTOBUTEIBHBIX MEPOIPUATHA.

3. B nepuoa npoBeneHus NPOBEPKH JOIKHOCTHOE JIMIO BIIpaBe:
-TI0CEIIaTh TEPPUTOPHUIO U TIOMELIEHHUSI TIPOBEPSIEMOT0 YUPEXKICHUS;
-Tpe0OBaTh OT PYKOBOIUTENS MPOBEPSEMOTO YUPEKACHUS IPUCYTCTBHSI BO BpeMs
IIPOBECHUS TIPOBEPKH PAOOTHUKOB 3TOTO YUPEKICHUS sl CBOCBPEMEHHOTO OTBETa
Ha NOCTAaBJICHHBIC BONIPOCHI U MPEACTABIICHUA COOTBCTCTBYIOIIUX TOKYMCHTOB,
-Tpe0OBaTh OT PYKOBOIUTENSI U PAOOTHUKOB MIPOBEPSIEMOTO YUPESKACHUS
HCO6XOILI/IMI)IG 110 CYLICCTBY IMPOBEPKU CIIPABKH, B TOM YHCJIC CIIPABKH,
COCTAaBJICHHBIC HAa OCHOBAHWHN MMCIOIIUXCSA JOKYMCHTOB, YCTHBIC Pa3biACHCHUA, a
TAaKXX€ ITMCbMCHHbBIC O6’b$ICHeHI/IH;
-Tpe0OBaTh OT PYKOBOIUTES MIPOBEPSEMOT0 YUPEXKJACHUSI HEOOXOMMbIE OpPUTHHAITBI
JOKYMEHTOB MJIK UX KOIIUH, ACJIATh KOIMTNU JOKYMCHTOB, OTHOCAIINXCA K MMPEAMETY
MIPOBEPKHU.

4. B mepuon ocylIecTBICHUS MPOBEPKHU JOKHOCTHOE JIUIO 00513aHO:
-CBOCBPEMEHHO U B ITOJIHOM 00beMe UCITOIHATh NpEaoCTaBJICHHBIC EMY ITOJITHOMOYM A
10 IPEAYNPEXICHUIO, BBISIBICHUIO U IIPECEUECHUIO HAPYIIEHUHN yTBEPK I EHHBIX
TOKa3aTeNei KauyecTBa;

-cobmronaTh 3aKoHOAaTeNnbCcTBO Poccuiickoit Denepannu, mpaBa 1 3aKOHHBIE
WHTEPECHI IIPOBEPSIEMOT0 YUPEKICHNUS,

-HC MPEIATCTBOBATh PYKOBOIUTEIIO IPOBEPAECMOIo YUYpPEXKACHUA U
YIIOJITHOMOYEHHBIM MM JIMIaM ITPUCYTCTBOBATH IIPU MIPOBEACHNUU ITPOBEPKH, 1aBaATh
Pa3bACHEHUA 110 BOIIPpOCaM, OTHOCAIIUMCH K IMPEAMETY ITPOBEPKU;

-HE MPEMATCTBOBATH OCYIIECTBICHUIO NeATeIFHOCTH MPOBEPSEMOTO YUPEXKACHUS;
-o0ecreunBaTh COXpPaHHOCTH M BO3BPAT OPUTHHAJIOB IOKYMEHTOB, ITOTyYEHHBIX B
XOJI€ IPOBEPKHU.

5. Ilo pe3ynbraTaM NPOBEPKU COCTABISAETCS aAKT.

AKT TIpOBEpPKH MOIIHCHIBAETCS JOKHOCTHBIM JIMIIOM YIIPaBJIEHUA 10 KYIBTYypE,
MOJIOZEKH M CIIOPTY aJIMUHUCTPALMK PRIOMHCKOTO MyHHUIIMIIAIBHOTO paiioHa, a
TaKke PYKOBOAUTEIEM YUPEKACHUS, B OTHOIMIEHHH KOTOPOTO TPOBOAMUIIACH
IIPOBEpKa.

B ciydae orkasza pykoBoAWTENSA yIpEKISHHS ITOAINCATh aKT COCTABIISIETCS
OTAETHHBIN aKT O TOM, YTO PYKOBOAMUTENH IMMPOBEPSIEMOT0 YIPEKICHHUS C aKTOM
O3HAKOMJIEH, HO OT TTOJIITUCH OTKa3aJICs.

AKT TIpOBEPKH COCTAaBISETCA B 2-X K3EMIUISIPax, OAWH U3 KOTOPBIX HaIpaBiseTcs
PYKOBOIUTEIO YIPEKISHHS, B OTHOIIEHHH KOTOPOTO MTPOBOIIIIACH TTPOBEPKA.

3aMecTuTeNNb HaYalbHUKA YIIPaBICHUS

10 KYJABTYPE, MOJIONISKH CITOPTY

aJMHHUCTpay PBIOMHCKOTO

MYHULUIIAIBHOTO paiioHa JLYO. 3araganosa







